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As part of your application for the upper level social work program, you need to upload an unofficial transcript with your application. The instructions below are for the MSU SIS system. This transcript will show courses you have taken at MSU or transferred to MSU.
If you are a transfer student and have not yet taken courses at MSU, you will need to download an unofficial transcript or print out of your student account from the schools you have attended.
1. Log in to SIS at student.msu.edu
2. Select the tile on the right titled “Academic Records:
3. From the menu on the left, select “View Unofficial Transcript”
4. From the drop down menu select “Unofficial”
5. Click the black “submit” button in the upper right corner of the screen
6. Select (check box) the report next to today’s date
7. Click the black “view report” button in the upper right corner of the screen
8. Download the file and name with your Last Name_ Transcript
9. You will upload this with your other admissions documents.
If you encounter problems, please contact the Spartan One-Stop at (517) 432-8000 or onestop@msu.edu.
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